PRODUCTIV 'Y

Synchronize OneNote with your Mobile Device

For Internal Use Only

OneNote can help you become more productive by keeping
the information you need at your fingertips. Did you know
that OneNote can also be synchronized with your mobile

device?

Click here and follow the easy steps in installing OneNote
Mobile.

Prepared by Information Security and [T Governance Division of ICT.
Productivl Ty showcases tips & tricks on vanous

neNote office and branch applications.

ICTP_044_10302012 Page 1 of 5
Productivl.T.y tip 115_(OneNote) Synchronize OneNote with Mobile Device_10302012



2. Start "Microsoft Office OneNote" on your desktop. Click the "Tools" menu and then select "Options." A dialog box will

W

To synch your mobile phone with your OneNote, simply:

1. Connect your mobile phone to your PC using a USB cable or Bluetooth connection.

open.
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Options

Category:
o
Editing

Pen

Save

Outlook Integration
Send to OneMote
Backup

Spelling
Research...

Set Language...

Docyment Management...

Writing Tools
Pen Mode

Treat Selected Ink As
Create Outlook Item
AutoCorrect Options...

Customize...

Options...

Sending E-mail
Tags

Audio and Video
Live Sharing
Passwords
OneMfote Mobile
Add-Ins

Other

Display

[T] create all new pages with rule lines
] Page tabs appear on the left
Navigation bar appears on the left
[7] vertical scroll bar appears on the left
Show note containers on pages

Personalize your copy of Office

User name: |amguizon

Initials: a

Choose the languages you want to use with Office Language Settings...

[ o

J |

Cancel ]

3. Click "OneNote Mobile" in the "Category List" and then select "Install OneNote Mobile." Follow the on-screen
instructions to complete the installation process.
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Options. [ S|

Category:
Display OneNote Mobile
Editing Install Microsoft Office OneMote Mobile to your Windows Mobile powered dewvice by dicking the
Pen button below,
Sawve

Outlook Integration
Send to OneMote
Backup

Sending E-mail
Tags

Audio and Video
Live Sharing
Passwords
]
Add-Ins
Other

Coc ) (o )

4. Open "Microsoft ActiveSync" on your desktop. The "New Partnership Wizard" will appear.

5. Select "Standard Partnership" in the new Partnership Wizard and then click the "Next" button.
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New Partnership

Set Up a Partnership

This wizard helps you establish a patnership between your
mabile device and this computer. You can set up eithera
standard partnership to synchronize data between your
device and this computer, or a guest partnership to simphy
transfer data between your device and this computer.

What kind of partnership would you like to establish between
your device and this computer?

{*)i5tandard partnershipi

| want to synchronize data between my device and
this computer, keeping data such as e-mail and
calendar tems upto-date in both places.

(") Guest partnership
| want to only copy and move information between my
device and this computer, add and remove programs,

or restore a backup image on a device whose memaory
has been reset. | do not want to synchronize data.

< Back me} I[ Cancel ][ Help ]

6. Click the "Synchronize with this desktop computer" button to share information between OneNote Mobile and Office
OneNote 2007 on your computer, and then click "Next".

7. Select "Microsoft Office OneNote" from the list of synchronization settings and then click the "Next" button.

8. Click "Finish" to initiate synchronization between your computer and mobile device using OneNote.

ICTP_044_10302012 Page 4 of 5
Productivl.T.y tip 115_(OneNote) Synchronize OneNote with Mobile Device_10302012



NOTE
A Windows Mobile-compatible device, such as smartphone or a Pocket PC is
required.

We value your feedback. Please help us improve our Productivl.T.y releases by filling out the “Serbisyong Bida” online survey form.
You may also email your comments and suggestions to ict-process@pjlhuillier.com.
Click here for back issues of ProductivI.T.y in MyLink.
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